
 

 

 

Guidelines for Safe and Appropriate use of 
Videoconferencing Platforms 

Teams and Zoom are the most common ‘live’ video conferencing platforms that teachers may use for some online 

classroom meetings. They are the only two platforms currently endorsed by Lakes Grammar for use during this period 

of online and at home learning.  

If the use of a video conferencing platform is required, a teacher will always be the host of the meeting and will send an 

invitation to a student and a parent for you to join a meeting at a specific time. For Zoom, participants will also be 

required to enter a passcode to join, in order to achieve additional security.  

 
The expectations below are designed to ensure that these online interactions between teachers and students are safe and 

productive for all parties involved. They apply to all situations where a teacher needs to provide learning assistance or consult 

a student one-on-one by way of videoconference.  

 

 

Expectations of Students 

 
Appropriate adult : student 
ratio 

 
Communication must be a 2:1 ratio at all times.  That is, 2 staff members to one student; 1 
staff member to 2 students; or 1 staff member to a student and their parent sitting next to 
them. This should also reflect the information outlined below in the ‘location’ section.  
 

 

Dress Code 

 
Please ensure that you are neatly presented and dressed according to the school standards. 
Whilst School uniform is not expected, it should also be noted that casual wear including 
singlets and pyjamas are not appropriate. 

 
 

Location 

 
You should only participate in a ‘live’ videoconferencing meeting from a location where you can be 
visible to other members of the house and with the door open. Ideally this might be at a kitchen or 
dining room table. You should position yourself such that there is a blank wall backdrop that will 
retain privacy and reduce distractions to others. 
You cannot and should not engage in any Teams or Zoom calls or similar from your bedroom. 

 
Timing 

 
Videoconferencing is only permitted between 8:50am and 2:45pm Monday to Friday. 

 
Positioning your Camera 

 
Cameras should be positioned to only display from the shoulders up. 

 
Recording of Zoom Calls 

 
Recording audio, recording video, or taking any photographs of a videoconference with a 
teacher or student(s) is strictly prohibited. 

The exception to this would be in a case where a teacher would seek to record a ‘live’ lesson 
to post on a learning platform such as ‘SeeSaw’, ‘One Note’ or ‘Teams’ for the future reference 
of students. In these cases, the teacher will gain verbal agreement from all participants at the 
beginning of the ‘live’ lesson prior to commencing the recording.  

 
 

 
Speaking and Listening 

 
As in a normal lesson, it is important that you exercise good self- discipline and listen carefully 
to your teacher throughout the lesson. 
 
Unless instructed otherwise by your teacher, you should MUTE your audio. Exceptions to this 
might occur if you are asked a question, taking part in a class discussion, or sharing 
something with the rest of the class as part of the lesson. 

 
 

The above is in addition to existing obligations and requirements of our Child Protection policy and does not lessen, replace, or revoke 
any directive from that policy. As advised previously, all School Policies and Procedures apply equally to teachers and students 
working from home and on campus. 


